User Instructions for Superintendent and Treasurer Online Application
1. Log in to the OSBA website

2. Go to http://www.ohioschoolboards.org/online-application 

3. To get started click the Create Profile button.

4. Fill out the form

a. You must complete all 7 sections of the form.

b. Move forward and back using the Save and Continue and Back buttons at the bottom of each section.

c. Required fields are clearly marked for each section. You must complete all required fields to move on to the next section.

d. You may upload files such as resumes, and transcripts.

5. Once you have completed the form you can view your profile page in which allows you to apply for available positions, as well as view and edit your profile.
 

a. You Must apply for a position for your information to be submitted to OSBA!
6. Click Apply Now! to see a drop down list of all the available positions. 

a. You may select a position to apply for.

b. You must accept the terms and conditions to apply.

c. Select Save and Continue and your information will be submitted to OSBA.

d. You may apply for as many positions as you want.

7. You can also scroll down to view and edit your profile

a. You can review all of the information you have entered.

b. You can make changes to each section by clicking the Update button for that section.

8. If you leave the Application, you can come back at any time and your information will be saved, even if you have not completed the whole form.

a. Return to http://www.ohioschoolboards.org/online-application
b. Click Create Profile to finish completing the rest of the form.

c. If you have finished creating a profile click Update Profile to go to your profile page.
9. After updating your profile you must apply for a position for OSBA to be notified of the changes.
10.  When applying for new positions be sure to make sure your information is up to date and your resume and cover letter are appropriate for the position you are applying for.

